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MNOJIOKEHHUE
0 HOPMATHBHOM JIOKAJbHOM aKTe

1. O0mue nonoKeHHs:

1.1. TNonoxeHue 0 HOPMATHBHOM JIOKAJIBHOM aKTe MYHHLHUNAIbHOrO 01oj-
KETHOIO JIOLIKOJILHOTO 00pa30BaTeNbHOrO y4pexkaAeHHus AeTCKui cam Nel6 (masnee
— Tlonoxenue, nanee - MBJIOY) ycranaBinuBaeT euHble TpeOOBaHMs K HOpMa-
THBHBIM JIOKQJIbHBIM aKTaM, UX MOATOTOBKE, 0QOPMIEHHIO, IPUHATHIO, YTBEPHKIE-
HHIO, BCTYIUICHHIO B CHILy, BHECEHHUIO H3MEHEHHH H OTMEHE.

1.2. Hacrosiuee ITonoxeHue ABIsSETCS HOPMATUBHBIM JIOKAIBHBIM aKTOM MY-
HULIUITAIBHOTO OFO/HKETHOTO JOILIKOJIBHOTO 00pa3oBaTENbHOIO YYPEXKIACHUS IET-

! ckuit can Nel6 u 00s13aTelIbHO K MCTIOJHEHHUIO BCEMH y4YacTHMKaMu oOpa3oBaTelib-
HBIX OTHOILECHHH.

1.3. ITonoxenue MOArOTOBIEHO Ha ocHOBaHUH PDenepanbHOro 3akoHa Ne273-
@3 «0O6 obpaszosanuu B Poccuiickoit ®enepaunmy», Tpyaosoro konekca PO (nanee
— TK P®), I'paxxpanckoro Konekca P® (nanee — 'K P®), YcraBa MBJIOV.

1.4. Jlokanbusii HopMaTuBHBIH akT MBJIOVY (nanee — nokajbHeIf akT) — 3TO
HOPMATHBHBIM PaBOBOM JOKYMEHT, COAEPKALMH HOPMbI, peryJupyolue oopa3o-
BaTeJsibHble oTHOWeHHst B MBJIOY B npenenax cBoei KOMIIETEHLIMU B COOTBETCTBHH
¢ 3akoHoarenbcTBoM Poccuiickoit @enepaunu, B Nopsake, yCTaHOBJIEHHOM YcTa-
soMm J10OY.

1.5. Jlokanbhbie aktel MBJIOY nelcTBYIOT TONBKO B Mpejenax AaHHOH 00-
1meoOpa3oBaTeNbHON OpraHU3allii U He MOTYT PEryJIMpOBaTh OTHOIIEHHS BHE €€.

1.6. JloxkanbHbple aKThl W3AAIOTCS 110 OCHOBHBIM BONPOCAM OpPraHU3alMU U
ocyliecTBiIeHs obpazoBartesbHOM AestenbHocTd MBJIOY, B TOM uKcie o BOmpo-
caM, perjiaMeHTHPYIOIIHM NpaBuiia MpueMa o0y4aroIMXCsl, PeXKUM 3aHATHH 00y-
YaImuxcs, GOpMbl, MEPUOJUYHOCTD U MOPSAO0K TEKYLIEr0 KOHTPOJIsl, MOHMTOPHUHTIa
MHIMBHUIYAJIBHOTO Pa3BUTUS O0YYaIOLIMXCS, MOPAJA0K M OCHOBaHHMs IE€pPeBOAa, OT-
YHCIIEHUs] ¥ BOCCTAHOBJIEHUS! 00YYalOIUXCS, MOPSI0K OPOPMIIEHHS! BO3HUKHOBE-
HHUSl, IPUOCTAHOBJIEHHS ¥ TMPEKpALEeHHs OTHOLICHUI Mex Iy oOpa3oBaTesbHOH Op-
raHuzaluei 1 obyvarouMucs M (WIK) POAUTENSAMHU (3aKOHHBIMHU TIPENACTaBUTE]IS-
MH) HECOBEPLIEHHOJIETHIX 00yYaroIuXCs.

1.7. JlokanpHble aKThbl, COOTBETCTBYIOLME BCEM TPeOOBaHUAM 3aKOHOAATE b~
crBa PO, sBnsroTCs 00513aTENbHBIMU K UCTIOJTHEHUIO BCEMH YYacTHHKaMH 00pa3oBa-
TeJbHBIX OTHOLIEHHIA.

1.8. Hopwmpl JOKambHBIX aKTOB, YXYIIIAIONIUME IOJOKEHUE OO0YYarOIIHXCS
unu  pabotHukoB JIOY 1o cpaBHEHHI0O C TOJOXEHUEM, YCTAHOBJICHHBIM
3aKOHOJATEeIbCTBOM 00 00pa3oBaHUU, TPYJIOBBIM 3aKOHOJATEIBLCTBOM JIMOO



IIPUHSATHIE C HAPYIICHUEM YCTAHOBJIEHHOI'O MOPSAKA, HE MPUMEHSIOTCA U TOJIEKAT
orMmene J[OY.

1.9. Jlokansubie akThl IOV yTpaunBaroT cuily (MOTHOCTHIO WM B OTJAEIBHOM
4aCcTU) B CAEAYIOLUX CIydasX:
BCTYIUIEHHE B CHWJIy aKTa, NMPU3HAIOUIErO JAHHBIM JIOKAJIbHBIM aKT YTPaTHUBIINM
CHUILY;
BCTYIUICHHE B CHIJIY JIOKaJbHOTO akTa OojbllIeld IOPUANYECKON CHIIbI, HOPMBI
KOTOPOTr'0 IPOTUBOPEYAT IMOJIOKEHUSAM TaHHOTO JIOKAJIIBHOTO aKTa;
MIPU3HAHUE CYJ0M WJIM UHBIM YIOJIHOMOYEHHBIM OPraHOM I'OCYJAapCTBEHHOW BJIACTH
nokanbHOro akra JJOY nporusBopedaiiuM IeHCTBYIOIEMY 3aKOHOAATEIIbCTBY.

1.10. Jlokanensiii akT OV, yTpaTUBLINNA CUTY, HE MOAJIEKUT UCTIOTHEHUIO.

2. Heau u 3agauun
Hensmu u 3amadamMu HacTosmero [lomoxkeHus SBISIOTCS:

CO3/J1aHME €IMHON U COTJIACOBAaHHOM CHUCTEMBI JIOKaJIbHBIX akToB MBJIOY;
oOecrieueHue MPUHIIMITA 3aKOHHOCTH B HOPMOTBOpUecKoi aesitenbHocTd MBJIOY;

COBEpPIICHCTBOBAaHUE TMpollecca TMOATOTOBKH, OGMOPMIICHUS, TPUHATHUS u
peanu3alnu JOKaJIbHbIX aKTOB;
PEAOTBPAILICHHE JTyOJIMPOBAHUS peryimpoBaHus 00I11IeCTBEHHBIX u

oOpazoBaTenbHbIX oTHOIIEHUH B MB/IOVY.
3. Buabl J10KaIbHBIX AKTOB

3.1. B cootBercTBUM ¢ YcTaBoM, nestenbHocTh MBJIOY pernamenTupyetcs
CIEAYIOINMHU BUIAMHU JIOKAJIbHBIX AKTOB: IOJOKEHUS, MPUKa3bl, UHCTPYKIUHU,
JNOJKHOCTHBIE MHCTPYKIUUH, MTpaBUiia, Nopsaok. IIpencraBieHHbIi IepeyeHb BUAOB
JIOKaJIbHBIX aKTOB HE SIBJSIETCSA UCUEPIIBIBAIOIIUM.

3.2.Jloxanpublie akTel MBJIOY MoryT ObITh KIacCUMUIIUPOBAHBI:

a) Ha TPYNIBI B COOTBETCTBUM ¢ KomriieTeHiuedn MBJIOVY:

JIOKaJIbHBIE aKThl OPTAaHU3ALIMOHHO-PACTIOPSAIUTEILHOIO XapaKTepa;

JIOKaJbHbIE aKThl, PETJIaMEHTUPYIOLIUE BOMPOCHl OpraHu3alud 00pa30BaTEIbHOTO
nporuecca;

JIOKaJIbHBIC aKThI, PETIIAMEHTHPYIOIIHE OTHOIIEHUS paboToaarens ¢ pabOTHUKAMH U
Opra”Hu3aIuio y4eOHO-METOAUYECKON PadOThI;

JIOKaJbHbIE aKThl, PErVIAMEHTUPYIOUIUE AESITEIbHOCTh OPraHOB CAMOYIPABICHUS
MBJIOY;

JIOKaJbHbIE AaKThl, pErJIaMEHTUPYIOUIME aIMUHHCTPATUBHYI0O UM (PUHAHCOBO-
XO3SIUCTBEHHYIO JIESITEIbHOCTH;

JIOKaJbHbIE aKThl, 00ECIIEUYMBAIOIIME BEICHUE JIEJIONPOU3BO/ICTBRA;

JIOKaJbHbIE aKThl, PETJIAMEHTUPYIOLIHUE OTKPBITOCTh U JOCTYIMHOCTh MH(POPMAIUU O
nestenbHoCcTH MBJIOY.

0) MO KpUTEPUSIM:

10 CTENEHU 3HAYMMOCTH: 00s13aTeJIbHbIE 1 HEOOA3aTEIbHBIE;
1o cepe aercTBUs: 00IIET0 XapaKTepa U CIEUaIbHOI0 XapaKTepa;



Mo Kpyry Jull: pacmpocTpaHsiomuecss Ha Bcex padotHukoB MBJIOY u He
pacnpocTpaHsoIuecs Ha BceX paOOTHUKOB OpraHU3allNH;

Mo crnocoOy MpUHATHUS: TpuHUMaembie pykoBojautesnem MBJIOY eauHonuuHo u
IIPUHUMAEMBble C YyYETOM MHEHUSA M[PEACTABUTEIBHOIO OpraHa y4aCTHUKOB
00pa3oBaTeIbHBIX OTHOIICHUH;

M0 CpPOKY JCHCTBUS: TMOCTOSHHOTO JAEHCTBUS, OECCpOYHBbIE, C ONpEEICHHBIM
CPOKOM JIEUCTBUS,

10 CPOKY XPaHEHU: IIOCTOSIHHOI'O XpPaHEHUs , 75 JIeT U IpyTue.

4. Tlopsaaok MOATrOTOBKH JOKAJbHBIX AKTOB

B MB/IOY ycraHaBnauBaeTcs CAEAYIOMINN MNOPSIAOK MOATOTOBKHU JIOKAIbHBIX
aKTOB:

4.1. HUIIMaTOpOM MOJATOTOBKH JIOKAJIBHBIX aKTOB MOT'YT OBITh:

YUpEAUTEND;

OpraHbl yIpaBJICHUS 00pa30BaHUEM;

anmuHuctpauus JIOY B nulie 3aBeAyOUIETO;

OpraHbl TOCyAapCTBEHHO-001IeCTBEHHOTO yiipaBienus JJOVY;
YY4aCTHUKH 00pa30BaTeIbHBIX OTHOIICHH.

OcHoBaHHMEM JJIsI TOJATOTOBKH JIOKAJBHOTO aKTa MOTYT TaKXe€ SBIISITHCA
U3MEHEHN B 3akoHojarenbcTBe PO (BHECcEeHME W3MEHEHMI, W3/IaHHE HOBBIX
HOPMAaTUBHBIX PABOBBIX AKTOB).

4.2. TIpoekT IOKaJbHOTO aKTa TOTOBHUTCS OTACJIBbHBIM pPAaOOTHUKOM WU
IpyIIon pabOTHUKOB IO TTopyueHuro 3aseaytomero MbJIOVY.

4.3. TloarotoBka JIOKaJbHOIO aKTa BKIOYaeT B ce0s U3ydyeHUE
3aKOHOJIaTEeJIbHBIX M MHBIX HOPMAaTHUBHBIX AaKTOB, JIOKaJIbHbIX akToB MBJIOVY,
PETIAMEHTUPYIOLIMX TE BOIPOCHI, KOTOPBIE MPEAIOIAraeTcsi OTPa3uTh B MPOEKTE
HOBOT'O aKTa, U Ha 3TOM OCHOBE BBHIOOP €ro BUA, COJAEPKAHUS U TIPEJICTABICHUE €ro
B IMHUChbMEHHOU (hopme.

4.4. TlogroroBka HamboJiee BaXXHBIX JIOKAIBHBIX aKTOB (IPOCKTOB PEIICHUM
coOpaHuii, IEJACOBETOB, OPTaHOB CAMOYIPABICHHUS, TIPUKA30B, MTOJIOKEHUHN, TTPABHUI)
JIOJ>KHA OCHOBBIBATHCA HA PE3yJIbTATaX aHAIN3a OCHOBHBIX CTOPOH JESATEIBbHOCTH
JOY, TenaeHnuit € pa3BUTHS U CIOKUBIICHUCS CUTYalNH.

4.5. Ilo Bompocam mpuemMa Ha pabOTy, TMEpPEBOJOB, YBOJbHEHHUIA,
MPEIOCTABJICHUs OTIYCKOB, IOOUIPEHUM WM MNPUBJICYCHHUS COTPYAHUKOB K
JUCUUIUIMHAPHONW WJIM MaTepUalibHOW OTBETCTBEHHOCTH W3AAIOTCSl TPUKa3bl, B
coorBercTBUM ¢ TK PO.

4.6. IlpoekT IOKadbHOTO AakKTa TMOMJICKUT OOS3aTENHHOW MPABOBOM
JKCIEPTU3E M MPOBEPKE HA JUTEPATYPHYIO T'PAMOTHOCTb, KOTOPBIE MNPOBOISITCA
MBJIOY camocTOoSTeNbHO JUOO C Yy4YacTHEM IMPUBJICUEHHBIX CIIEIUATUCTOB.
JlokanbpHBIM aKT, HE MPOWEAINNA NOPABOBYK JKCHEPTU3Y, HE MOIJIEKHUT
PaCCMOTPEHUIO U TPUHSTHUIO.

4.7. TIpoeKT JOKaJbHOTO aKTa MOKET OBITh MPEACTaBIEH Ha OOCYXICHUE.
@opMbl MPEACTABICHUS IJI1 OOCYXKJIEHHS MOTYT OBITh Pa3IMYHBIMH, HAIpPUMED,
pa3MenieHrue MPOeKTa JIOKAJIbHOTO aKTa Ha WH(OPMAIlMOHHOM CTEHIE B MeECTe,



JOCTYITHOM Ji BceoOuiero obo3penus, Ha caiite MBJIOY, nHanpasienue npoekra
3aMHTEPECOBAaHHBIM  JIMIAM, IIPOBEJECHHE COOTBETCTBYIOILIEIO COOpaHUS C
KOJUIEKTUBHBIM OOCYKJIEHUEM MPOEKTA JIOKAJIBHOIO aKTa U T.J.

4.8. Ilpu HeoOXOAMMOCTH JIOKAJbHBIA aKT MPOXOJUT MPOLERYypPY
COITIaCOBAHMS.

5. Ilopsiaok NPUHATHSA M YTBEPKACHUS JOKAJIBHOI0 aKTa

5.1. JlokanbHbIN aKT, TPOLICAIINNA MTPABOBYIO U JUTEPATYPHYIO IKCIIEPTHU3Y, a
TAaKKE€ TMPOLEAYPY COIVIACOBAHUS, IMOMJICKHUT TMPUHIATUIO U  YTBEPKIACHUIO
pykoBoguteneM MBJIOY B coorBerctBuu ¢ ¥YcraBom MB/IOY.

5.1. Jlokaneubie aktel MB/IOY Moryt npuHUMaTbcsi pyKOBOAUTENEM, OOITUM
coOpaHueM pabOTHUKOB, MEIAarorMYyecCKUM COBETOM, OPTaHOM TOCYJIapPCTBEHHO-
OOLIECTBEHHOTO yMpaBlieHus JHUOO WHBIM oOpraHoMm camoympasieHuss MBJIOVY,
HAJEJICHHBIM TOJHOMOYHUSAMH IO NPUHATHIO JOKAJIbHBIX aKTOB B COOTBETCTBHH C
Ycraom MBJIOY — no npeaMeTram ux BeI€HUS U KOMIIETEHIINH.

5.2. Ilpu npuUHATHUM  JIOKAJIBHBIX  aKTOB, 3aTparvBalpIIUX IIpaBa
oOy4aromuxcs, yuutbiBaeTcss MHeHHe CoBeTa poauTeNeH.

5.3. He noasie’kat NpUMEHEHUIO JIOKAJIbHBIE aKThI, YXYALIAIOUINE MOJ0KEHUE
pabOTHUKOB IO CPAaBHEHHIO C TPYJIOBBIM 3aKOHOAATEIHbCTBOM, KOJUIEKTHUBHBIM
JOTOBOPOM, COIVIAIIEHUSMU, a TaKXKe JIOKAJIBbHBIE aKThl, IIPUHSTHIE C HAPYLIEHUEM
NOpsJIKA y4eTa MHEHHSI MPEICTAaBUTEIBLHOTO OpraHa pabOTHUKOB.

5.4. llpomenmuii npouenaypy MNPUHATHUS JIOKAJIbHBIM aKT yTBEpKIAaeTCs
pykoBogutenem MBJIOY. [Ilponenypa yrBepxkaeHus odopmisercs Jmbo
MOJAMKUCKI0, MO0 TIpuKa3zoM pykooautenss MBJIOVY.

5.5. JlokanbHBIN aKT BCTYMHAaeT B CHJIY C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B
Cllydyae OTCYTCTBMS TAKOIO YKAa3aHWS, I10 UCTCUCHUM /7 KaJEHJApPHBIX JHEW C JIaThbl
IPUHATHUSA JaHHOTO JJOKAJIBHOTO aKTa.

JlaToii  TIpUHATHS ~ JIOKAJbHOTO  aKTa, TPEOYIOIIETo  YTBEPKICHUS
pykoBoguteneM IOV, saBusercs nata Takoro yTBEPKIACHUSI.

5.6. Ilocne yTBEpKIEHHUS JOKAJIBHOTO aKTa MPOBOAUTCS MPOUEAypa
O3HAKOMJICHUS C HHUM YYaCTHHUKOB 0Opa30BaTENbHBIX OTHOIICHUH, HAa KOTOPBIX
pPaCIpPOCTPAHSIOTCS TOJOKEHUS JTaHHOTO JIOKaJbHOTO akta. O3HakoMJeHuEe C
JOKATbHBIM aKTOM OQOpPMIISIETCS B BHUJIE POCHUCH O3HAKOMIISIEMBIX JIHI[ C
yKa3aHUEM JaThl O3HAKOMJICHHS IIMOO Ha CaMOM JIOKQJIbHOM akTe, JuOO0 Ha
OTJICJTLHOM JINCT€ O3HAKOMJICHHS, TMpUJIaraéMbiM K HEMY, JTHOO B OTACIBHOM
KypHaJe.

6. OdopmjieHHe JOKAJIBLHOIO AKTa

OdopmneHre JNOKaTbHOTO AaKTa BBIMOJHSAETCS B COOTBETCTBUHM  C
TpeOoBaHUAMHU «[ OCYJapCTBEHHOW CHCTEMbI JTOKYMEHTAIMOHHOTO OOECIeUeHUs
ynpaBieHusa. OcHoBHble TmonokeHus. OOume TpeOboBaHUA K JOKYMEHTaM U
ciry»0am JOKYMEHTAIIMOHHOTO obecrnieueHus», a  Takke HOpMamu
«YHU(UIMPOBAHHON CHUCTEMBI JOKYMEHTaUUHU. YHHU(PUUIHUPOBAHHAS CHUCTEMa



OpraHU3alMOHHO-PACIOPSIUTENBbHON JOKyMeHTalMu. TpeboBaHus K 0(pOPMIIEHUIO
nokymeHToB. I'OCT P 6.30-2003" (ytB. [locTtanoBnenuem I'occtannapra Poccuu ot
03.03.2003 N 65-ct «O mpuUHATHM ¥ BBEIECHMHM B ACHCTBUE T'OCYAAPCTBEHHOIO
cranaapra Poccuiickoit @enepauun»). [Ipu sTom:

6.1. CrpykTypa JOKaJIbHOTO aKTa JIOJDKHAa OO€CleYuBaTh JOTHYECKOE
pa3BUTHE TEMbI MPABOBOI0O perynupoBaHus. Eciu TpeOyeTcst pa3bsicHEHHE LieJel U
MOTHBOB MPUHATHSA JOKAJIBHOIO aKTa, TO B MMPOEKTE JAETCs BCTYNUTEIbHAS YacCTh —
npeamOyna. [lonoxkeHrss HOpMaTUBHOTO XapakTepa B peamMOysy HEe BKIIOYAIOTCS.

6.2.HopmaTuBHble npenanucanus 0oQOpMIISIOTCS B BHUJAE IMyHKTOB, KOTOpBIE
HYMepyloTcsa apaOCKuMU HU(PpaMu ¢ TOYKOH M 3aroJioBKOB HE MMEIOT. [IyHKTBHI
MOTYT TMOAPA3ACIATHCS HA TMOAMYHKTBI, KOTOPbIE MOTYT MMEThb OYKBEHHYIO WIIU
U (QPOBYIO HyMEPAIIHIO.

6.3. 3HauuTeNnbHbIE IO 00BEMY JIOKAIbHBIE aKThl MOTYT JEJIHUTHCS Ha TJIaBbI,
KOTOpBIE HYMEPYIOTCS pUMCKUMHU LIU(PPaMHU U UMEIOT 3ar0JIOBKH.

6.4. Eciiu B JIOKanmbHOM aKTe MPHUBOASTCS TAONHIIbI, TpaduKH, KapThl, CXEMBI,
TO OHHU, Kak TMPaBUIIO, JOJDKHBI O(OPMISATBCS B BHJIE MPWIOKEHUH, a
COOTBETCTBYIOIIME MYHKTHI aKTa JOHKHBI UMETh CCHUIKM Ha 3TH MPUITIOKEHUS.

6.5. JIokanbHBIN aKT U3JaraeTcs Ha rocyJapCcTBEHHOM si3bike PO u pomkeH
COOTBETCTBOBATh JTUTEPATYPHBIM HOPMaM.

6.6. CtpyKkTypa JIOKQJIBHOTO aKTa JOJDKHA OBITh JIOTMUECKH 0OOCHOBAHHOM,
OTBEYAIOLIEW WEeIsIM MW 3ajJadyaM I[PaBOBOIO  PETryJMpPOBaHUs, a TaKxKe
oOecreynBaroIIeld JIOTHYECKOEe pPa3BUTHE W TMPABWIbHOE IMOHMMAaHUE JJIaHHOTO
JIOKaJIbHOTO aKTa.

6.7. B 5okanmpHBIX aKTax HAIOTCS OMpENETICHUS BBOIUMBIX IOPUIUYECKUX,
TEXHUYECKUX U JPYrMX CIEHUAIbHbIX TEPMHUHOB, €CIM OHHM HE SBISIIOTCS
OOIIEN3BECTHBIMH M  HEYINOTPEOJSIEMBIMA B 3aKOHOAATEIbCTBE Poccuiickoi
denepanuu U pErMOHAIIBHOM 3aKOHOJATEIBCTBE.

6.8. He momyckaeTcsi mepenucbiBaHue ¢ 3aKOHOB. [Ipu HEOOXOAUMOCTH ATO
JIeJaeTCs B OTCHUIOUHOH (hopme.

7. OcHOBHbBIE TPeOOBAHMS K JIOKAJIbHBIM aKTaM

JlokanpHbie akThl MBJIOY  1OMKHBI  COOTBETCTBOBATH  CJEAYIOIIUM
TpeOOBaHUSAM:

7.1. Ilonoxxenue

JOJDKHO COJICP)KATh CIEAyIONMe 00S3aTelIbHbIC PEKBU3UTHI: 0003HAYCHHE
BHJa JIOKAJbHOIO aKTa; €ro HaWMEHOBaHUE, TpUdbBI: MPUHATO, YTBEPXKICHO,
COIJIaCOBAHO, YYTEHO; PETHCTPALMOHHBIM HOMEp, TEKCT, COOTBETCTBYIOIIHH €ro
HaMMEHOBAHHWIO; OTMETKY O HAJIMUMH MIPUIIOKEHUS U COTJIaCOBAHMSI.

7.2. IlpaBuna

JOJDKHBI  COJIEPKATh CIEAYIONINE O00s3aTeNbHBIE PEKBU3UTHI: 0003HAUCHUE
BHJIa JIOKAJIBHOTO aKTa; €ro HauMEHOBaHHE, TpU(dbl MPUHATHS W yTBEPKICHHS;
TEKCT, COOTBETCTBYIOIIMKA €r0 HAUMEHOBAHUIO; OTMETKY O HAUIMYUU MPHUIOKEHHUS,
PETUCTPALIMOHHBIA HOMED.

7.3. UHCTpYKLIMHN



JOJDKHBI COJIEpKaTh CIENYIOUME 0053aTebHble PEKBU3UTHI: 0003HAUEHUE
BUJIA JIOKAJIbHOTO aKTa; €ro HauMEHOBaHWE; TpU(bl TNPUHATUS U YTBEPKICHUS;
TEKCT, COOTBETCTBYIOIIMN €r0 HAUMEHOBAHUIO; OTMETKY O HAJW4YWU IPHUIOKEHUS;
pPEruCTpaliMOHHBIA HOMED.

7.4. Pemienus

JOJKHBI COJIEpKaTh CIENYIOUMEe 00s3aTeIbHble PEKBU3UTHI: 0003HAUEHUE
BUJIAa JIOKAJBHOTO aKTa; MECTO M JAATy MPUHATUSA, TEKCT, OJDKHOCTh, (pamMuiuio,
VHULMAIIBI U TOATUCH JIMLA, IPUHSABIIETO PENIEHUE, OTTUCK ITEYaTH.

7.5. Ilpukasel u pacnopsbkeHus: pykopoautens MBJIOY nomxHbl cogepxkaTh
cienyrone o0s3aTeNbHble PEKBU3UTHI: 0003HAUYEHHUE BHJIAa JOKAJIBHOIO aKTa U €ro
HAaMMEHOBAaHUE; MECTO M JaTy NPUHATHSA, PETUCTPALMOHHBIA HOMEp, TEKCT,
JOJIKHOCTb, (haMHIIMIO, MHULIMANBI U noanuck pykoBoautens MBJIOY. Ilpukassl u
pacnopsiKeHus BhIOJIHSI0TCS Ha Oanke MBJIOY.

7.6. IIpOTOKOJIBI U aKThI

JOJKHBI COJIEPKaTh CIENYIOUUME 00s3aTeIbHbIe PEKBU3UTHI: 0003HAYCHUE
BUJIa JIOKAJILHOTO aKTa; MECTO U JIaTy MPUHATHS, HOMEP; CIIMCOK MPUCYTCTBYIOIINX;
TEKCT, COJEpKallUid TOBECTKY [HS, OINHCAHUE XOJa, MOpAIKa U MPOLETYpPbI
COBEpILIAEMBbIX  OMNpEACNCHHbIX (IOPUAMYECKH 3HAUYMMBIX) JEUCTBUI MO0
OTCYTCTBHUE ONpeIeTICHHBIX (HaKTOB; JAOHKHOCTD, (DAMIIINIO, HHUIIMAIIBI U TIOJIUCH
muna (Jidi), COCTaBUBIIMX WM NMPUHUMABIIUX y4acTHUE B COCTaBJIECHUHU MPOTOKOJA
WIH aKTa.

7.8. MeToan4eckre peKOMEH a1

JOJIKHBI COJEPKATh CIENYIONINEe 00s3aTeIbHble PEKBU3UTHI: 0003HAYCHUE
BUJAa JIOKAIBHOTO aKTa, MECTO W JaTy MPUHITHS, €r0 HAUMEHOBAaHHUE, TEKCT,
COOTBETCTBYIOIIMI €ro HANMEHOBAHHMIO U COJAEpKalluil yKa3aHWE Ha BUJ,
HAMMEHOBAaHUE W JaTy MPUHATHS MPAaBUI WM HHCTPYKIUN, HOPMBI KOTOPBIX
Pa3bICHSIOTCS, KOHKPETH3UPYIOTCS WIM  JE€TAIU3UPYIOTCS  METOAUYECKHUMU
PEKOMEHIAIUSAMU; JTOJDKHOCTh, (DaMuIIvs, WHHUIMAIBI Juia (JIKI), COCTaBUBIIUX
METOANYECKUE PEKOMEHIAIUU.

7.9. IlporpaMMBbl U TUIAHBI

JOJDKHBI COJIEpKaTh CJENYIOIIME 00s3aTelbHbIE PEKBU3UTHI: 0003HAUECHHE
BHJA JIOKAJIBHOTO aKTa, MECTO MW JarTy IPUHATHS, HANMEHOBAHWE M TEKCT
JIOKAJIbHOT'O aKTa, COOTBETCTBYIOIINE €T0 HAMMEHOBAHHUIO.

7.10. JJomKkHOCTHAsI MHCTPYKIIUS

JIOJDKHOCTHAsE WHCTPYKIUS pabOOTHUKA JOJDKHA COZAEpX aTh CleIyIoIIne
paszensl: oOlIuEe TMOJIOKEHMs; OCHOBHBIE 3aJlayd, IpaBa, IPEIOCTaBIsEMbIE
pabOTHUKY H ero OO0S3aHHOCTH; B3aMMOJCHCTBHS, OTBETCTBEHHOCTH 3a
HEKAaYeCTBEHHOE U HECBOEBPEMEHHOE BBINOJIHEHUE (HEUCIIOIHEHUE) 00s3aHHOCTEH,
IIPETYCMOTPEHHBIX TOJPKHOCTHOM MHCTPYKLIHUEH; TPEOOBAHUS K PaOOTHUKY.

7.11. Ilpm DOATOTOBKE JOKAJIBHBIX AaKTOB, PErYJIHPYIOIIMX COLUAIBHO-
TPYJIOBBIE OTHOLIECHUS (HAIIPUMEP, KOJUIEKTUBHBIN J0rOBOpP, MPaBUia BHYTPEHHETO
TPYJOBOrO paclopsiika W JAp.) CIEAyeT PyKOBOACTBOBATHCS PEKOMEHAALMSAMHU O
HHUX.



7.12. Cpenn nokanbHbix akToB MBJIOY BBICHIYIO FOPUANYECKYIO CUITy UMEET
Yeras OVY. Ilosromy npunumaembie B MBJIOY nokanbHblE aKThl HE AOJKHBI
IIPOTUBOPEUYUTH Y CTABY.

8. JloxymeHTamus

8.1. JIlokanpHbBIE AKThl MPOXOIAT NPOLENYPY PETHCTPALMHU B CIELHAIBHBIX
KypHaJIax.

8.2. OOs3aTenbHOM  pETHCTpallMM  TOJJIekKAT TOJIOKEHHUs, IpaBUia,
MHCTPYKLHNH, TIPUKa3bl U pacniopspkeHus 3asenyromero MbBJIOY.

8.3. PerucTpanuio J0oKaabHBIX aKTOB OCYILIECTBIAET 3aBeayromuii Mb/OY.

8.4. Perucrpanuusi nojaoKeHWH, MpaBWJI U UHCTPYKLIMI OCYIIECTBISETCS HE
no3aHee IHA UX yTBepxkacHus 3aBenyromnMm MBJIOY, npuka3oB u pacnopskeHHui
3aBenyroniero MbJIOY — He no3gnee 1HS UX U3IaHUSL.

9. Ilopsinok BHeCeHHUsI U3MEHEHU I M TOMOJTHEHNH B JIOKAJbHbIE AKThI

9.1. B peiictBytonue B MBJIOY nokanbHbIE aKThl MOTYT OBITh BHECECHBI
W3MEHEHUS U JIOTIOJTHECHUSI.

9.2. Tlopsimok BHECEHUS] W3MEHEHUM W JOMOJHEHUW B JIOKAJIbHBIC aKThI
MBJIOY omnpenenseTcds B caMHUX JOKaJbHBIX akTaxXx. B oOCTalbHBIX Ciydasx
W3MEHEHUS U JIOTIOJIHEHUS OCYIIECTBIISIOTCA B CIAEAYIOIIEM MOPSIKE:

9.2.1. BHeceHMe HM3MEHEHMH M JOMOJTHEHHUH OCYIECTBISECTCS B TOPSIKE,
YCTAHOBJICHHOM B JIOKaJbHOM HOPMAaTHBHOM aKT€, HAa OCHOBAaHUM KOTOPOTO
BHOCSITCSI U3MECHEHUS;

9.2.2. VI3MeHeHUs U JOMOJHEHHUS B JIOKAIBHBIE aKThI: MOJIO0KEHHUSI TPUHATHIC
0e3 corjacoBaHHMs C OpPraHOM T'OCYJIapCTBEHHO-OOIIECTBEHHOTO YIPABJICHUS
(camoyripaBiieHHs ), TpaBUJia, THCTPYKIIUHU, IPOTrPaMMBbI, TJIaHbI, PEIICHUS, TPUKa3bl
u pacnopspkeHust 3aBenytomiero MBJIOY, BHocsATcd myTeM W3JaHUsS NpHKa3a
3aBenyoniero MBJIOY o BHeceHWM W3MEHEHUW WU JOMOJIHEHUM B JIOKAJbHBIN
HOPMAaTHUBHBIN aKT;

9.2.3. HN3mMeHeHHss U JONOJHEHUS B TMOJOXKEHUS, MPUHITHIE MOCIE
COTJIaCOBaHMS C  OPraHOM  TOCYJAapCTBEHHO-OOIIECTBEHHOTO  YIIPABIICHUS
(camoympaBiieHus1), BHOCSTCS MyTeM W3AaHuUs npukasa 3aBenyromiero MBJIOVY o
BHECCHWH W3MEHEHWH WJIM JIONOJHEHUM B JIOKAJIBHBIM aKT C IPEIABAPUTEIBHBIM
MOJY4YEHUEM OT HETO COTJIACHS.

9.3. I3MeHeHus U AONOJIHEHUS B JIOKAJIbHBIA aKT BCTYIAKOT B CHIIY C JaThl,
YKa3aHHOM B MPUKAa3€ O BHECCHWHM W3MEHECHUW WM JOINOJHEHHWH B JIOKAJIbHBIN
HOPMAaTHBHBINA aKT, @ B CJIy4ae OTCYTCTBUS YKa3aHHS B HEM JaThl — I10 UCTCUCHUH
7 KaneHIapHbIX JTHEW C JaThl BCTYIUICHUS MPUKAa3a O BHECEHUW W3MEHEHHMN WU
JIOTIOJTHEHUM B JIOKAJIbHBIN aKT B CHJTY.

9.4. '3MeHeHus U JOTOJHEHUS B MPEANUCAaHUs U TPeOOBaHUS, TPOTOKOIbI U
aKTbl, METOAWYECKHE PEKOMEHIAIMUA, aKThl O MPU3HAHWUH JIOKAJIBHBIX aKTOB
YTPATUBIIUMH CUJTY, HE BHOCSITCS.



10.3aka0unTe/IbHBIC MOJTOKEHU A

10.1. Hacroswmee IlonoxxeHue NpUHUMAETCA C YYETOM MOTHBHUPOBAHHOIO
MHEHMS OpraHoB coynpasienus MB/IOY.

10.2. TlonokeHue BCTymaeT B CHIIY C JAThl €r0 YTBEPKIAECHUS 3aBENYOIIUM
HOV.

10.3.IlonoxeHne yTpauynBaeT CUily B cilydae NMpUHATHS HOBOro Ilosoxenuns o
JIOKAJIbHBIX aKTax.

10.4. Bonpocsl, HEe yperyJliupoBaHHbIe HacTosmuM llooxkeHueM, mojsexar
YPETYJIUPOBAHUIO B COOTBETCTBUM C JICUCTBYIOUIUM 3aKOHOJATEIBCTBOM PO,
Ycerasom MB/IOY 1 nHBIMM JIOKQJIbHBIMU HOpMAaTUBHBIMU akTamMu MB/IOY.

UepHaesa VHHa

BnagumunposHa

C=RU, OU=3aBeaytomn,

O=MBAOY a/c Ne 16 r.lopaumin
YepHaesa MHHa Kntou, CN=YepHsesa NHHa
BJ‘IaJJ,VIMVIpOBHa BnagumuposHa,

E=dsl16znaika@mail.ru

S nogTBepXaat 3TOT JOKYMEHT

r.ropsunn Kntoy
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